
[image: image1.wmf]
Islamic Foundation School

Course Outline

	Course Title: Career Studies

	Course Code:
GLC2O

	Course Type: Open

	Grade: 10

	Credit Value: 0.5

	Prerequisites: None

	Co requisites:
None

	Course developed by: Riyad Khan



	Date: September 2010

	Course revised by:     Riyad Khan


	Date: September 2012

	Course based on Ministry curriculum document: Guidance and Career Education, The Ontario Curriculum, Grades 9 and 10, 2006, revised


ISLAMIC FOUNDATION SCHOOL

Course Outline – Career Studies, Grade 10 (GLC2O)
Department: Guidance and Career Education
Teacher: Riyad Khan

Course Description: 
This course teaches students how to develop and achieve personal goals for future learning, work, and community involvement. Students will assess their interests, skills, and characteristics and investigate current economic and workplace trends,work opportunities, and ways to search  for work. The course explores postsecondary learning and career options, prepares students for managing work and life transitions, and helps students focus on their goals through the development of a career plan
Overall Curriculum Expectations
Personal Management
· use a self-assessment process to develop a personal profile for use in career development planning;

· evaluate and apply the personal-management skills and characteristics needed for school  success, document them in their portfolio, and demonstrate their use in a variety of settings;

· demonstrate effective use of interpersonal skills within a variety of setting
Exploration of Opportunities
· use a research process to locate and select relevant career information from a variety of sources for inclusion in a portfolio;

· identify current trends in society and the economy and describe their effect on work  opportunities and work environments;

· identify a broad range of options for present and future learning, work, and community involvement
Preparation for Transition and Change
· use appropriate decision-making and planning processes to set goals and develop a career plan;

· analyse changes taking place in their personal lives, their community, and the economy, and identify strategies to facilitate smooth transitions during change;

· demonstrate an understanding of, and the ability to prepare for, the job-search process
Outline of Course Content
Unit 1: Personal Management – 16 Hours
In this unit students will think about why they are here on a variety of levels, but the unit focuses on a much smaller scale and place. The unit asks students to consider why they are in school? What is their job in being there? Students are introduced to the five processes involved in producing quality work. And the third part of this unit takes students through the steps of acquiring a job as follows: application form, resume, references, cover letter, interview and follow-up.
Unit 2: Exploration of Opportunities – 17 Hours

This unit is designed to help students take an in-depth look at the marvelous people they are and can be. No matter what students end up doing, it will still be them doing it. So, the more students know about themselves, the better choices they will make; and the better choices they make, the happier they will be doing whatever they decide in their lives and work. From multiple intelligences, to learning styles, to skills and values students will finish the unit with a deeper understanding of who they are and therefore where they are heading.   

Unit 3: Preparation for Transition and Change – 17 Hours
This unit takes what students know about themselves and applies it to figuring out what they are going to do with their lives. It does so through the use of another simulation. Students look at post secondary planning, careers as lives and careers as jobs. Trends and transitions in the workforce are also examined.
Final Evaluation – 5 Hours

30% of the grade will be based on a final integrative Careers Day project to be done at the end of the course. This project, which consists of several subsections, sees the student compiling what they have learned so far with research and planning.
Total: 55 Hours

Teacher/Learning Strategies

Teacher-directed strategies

Lecture, Questioning, Visual organizers, Demonstration, Group project, Peer helping, Case Studies, Guest Speakers, Field Trip, and Handouts.

Self-directed strategies

Sharing, Displays, Research, Electronic Media Research, Computer Assisted Learning, Text referencing, Note-taking, Study notes, Checklists, and Questionnaires

Assessment & Evaluation of Student Achievement

Assessment may be diagnostic, formative, and summative. Diagnostic assessment includes informal observation checklists, quizzes and all class questions and answers. The following strategies and tools will be used for both formative and summative purposes.

	Method
	Strategy
	Tool

	Paper and Pencil
	Test/Quiz/Exam

· Multiple Choice

· True/False

· Definitions

· Short Answer

Assignments

· Course Pack
· Worksheets
	Marking Scheme



	Performance Task
	Oral Presentation

Case Study
	Rubric



	Personal Communication
	Classroom question and answer
	Anecdotal Record


Learning skills, effort, punctuality, and recorded absences are reported separately and are not considered in the determination of the percentage grade. The evaluation will be based on testing, product development and product delivery using a variety of media. Factored into this evaluation is the degree to which a student uses both independent and collaborative product development strategies.


Achievement Categories
Marking schemes and rubrics used for evaluation is organized to include the four achievement categories. Student work is evaluated under the following categories:

	Category
	Weight

	Knowledge/Understanding
	30%

	Thinking/Inquiry
	20%

	Communication
	20%

	Application
	30%


Final Course Evaluation

Seventy per cent of the grade will be based on assessments and evaluations conducted throughout the course. Thirty per cent of the grade will be based on a final evaluation in the form of an examination and research essay.
Evaluation:

	Percentage of Final Mark
	Weight
	Categories of Mark Breakdown

	70%


	70%
	Assignments: 7 X 10% each  Personal Surveys, Resume Cover letter, HS planning, Post-Secondary Planning, Budgeting, Career Planning, Job Search Brochure

	30%
	10%
	Summative Assignment: Career Portfolio

	
	20%
	Careers Day


Achievement Policy 
For Grades 9 to 12, a final grade (percentage mark) is recorded for every course. The final grade will be determined as follows:

• Seventy per cent of the grade will be based on evaluation conducted throughout the course. This portion of the grade should reflect the student’s most consistent level of achievement throughout the course, although special consideration should be given to more recent evidence of achievement.

• Thirty per cent of the grade will be based on a final evaluation administered at or towards the end of the course. This evaluation will be based on evidence from one or a combination of the following: an examination, a performance, an essay, and/or another method of evaluation suitable to the course content. The final evaluation allows the student an opportunity to demonstrate comprehensive achievement of the overall expectations for the course. Growing  Success. Assessment, Evaluation and Reporting in Ontario Schools. 2010

Plagiarism 
Students are expected to think independently and work honestly. All students must avoid presenting the work or ideas of others as their own. It is in the best interest of each student to build habits which contribute to genuine academic, personal, and social growth, and which attest to sound character. Plagiarism is an academic dishonesty which cannot be tolerated at IFS. The first offence will result in a mark of zero and all previous work may be put to scrutiny. Subsequent offence may result in removal from school. (IFS Student Planner, page 31)

Late Assignment Submission Policy

“Students are responsible not only for their behaviour in the classroom and the school but also for providing evidence of their achievement of the overall expectations within the time frame specified by the teacher, and in a form approved by the teacher.” Growing Success,  page 43. If a student has not already procured an extension from a teacher and does not meet assignment deadlines, he/she has up until the time the marked assignments are returned to submit the work for a full mark. Any work submitted after this will be marked and given a mark up to 50%.
Learning Skills:

Work independently 

Team Work 


Organization

Work habits/homework 
Initiative Focus

Locate/record/synthesize Assess/evaluate/conclude 
Analyze 


Critique 
Apply 



Communicate

Textbook and Resources

HORIZONS 2000+
Author: Judy Misener, Susan Butler 
Publisher: McGraw-Hill Ryerson 
Year: 2000
Distributor: McGraw-Hill Ryerson 

Character Education:

Courage 
Empathy 
Fairness 
Honesty 
Initiative 
Optimism 
Perseverance
Respect
Responsibility

Islamic Perspective
In addition to Ministry requirements for the delivery of this curriculum, Islamic perspective may be referenced where applicable and appropriate. 
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